
Filling out Alternative Testing Contracts in DRC Connect 

Alternative Testing Contracts are a tool for communicating proctoring instructions to the DRC that allow 
our office to give tests efficiently/equitably to students. The contract for a class must be completed by 
the instructor for a student to test in the DRC. The contract only needs to be completed once a semester 
but can be updated as needed throughout the semester. Instructors will continue to receive notifications 
with links from the system to complete their class testing contracts, but this option offers a quick way 
to do so on your own with or without test requests from students- be as proactive as you’d like! 

1. Log into DRC Connect on the FACULTY AND STAFF INFORMATION page on the UWRF DRC 
Website 

2. Once you've logged in, you'll come to the landing page for DRC Connect: Instructor Access. Click on 
“Continue to View Student Accommodations” to get into your Overview page.

https://students.uwrf.edu/drc/faculty-and-staff


3. Once on your Overview page, you’ll notice a list of students with accommodations and a menu to the 
left of the page. To access uploaded exams, click on “Alternative Testing.” 

 

4. Once on the Alternative Testing page, you can access the list of classes with students requesting 
accommodations using the Alternative Testing Contract button or in the box labeled with the same title. 
This example shows that the instructor has one completed contract, and 7 missing.  



 

 

 

 

 

5. When you see the list of classes without Alternative Testing Contracts, click “Specify” next the class 
you would like to fill out the parameters for OR utilize the check boxes on the left hand side of the list to 
specify parameters for more than one class. In this example we will use, POLS 114-02 and POLS 114-60 
and use the “Specify Alternative Contract In Bulk” button. 

 



 

6. On this page, you will answer the questions listed to specify what we need to know to proctor your 
exams. Once you have completed the form, click the “Submit Alternative Testing Contract” button to 
save your answers and share them with the DRC.  

 



 


