Accepting Alternative Testing Contracts

1.
2.

Sign into DRC Connect at https://www.uwrf.edu/DRC/FacultyStaff/Index.cfm.
Once into DRC Connect, select Alternative Testing from the menu on the left-hand side of the page. (See visual for reference.)
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Go to the Step 2 section once on that page. You will see a list of students that need exam uploads for your course. If the very end (See visual, circled on
the right hand side) of their information for exam request says “No Alternative Testing Contract,” you still need to complete this for that student to be
able to test with us.
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4. Click the “Specify Alternative Testing Contract” to fill it out for that student.


https://www.uwrf.edu/DRC/FacultyStaff/Index.cfm.

5. Once you’re into the Alternative Testing Contract page, fill out by your own discretion with the information it prompts you for.
a. Thisis what the beginning of the contract page should look like:
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2. What Materials Are Allowed For Quizzes/Tests/Exams?

() Pencil

b. While filling out the contract, please do not skip #3, which asks about instructor exam delivery. This is how we ensure you receive a copy of the
completed exams for the course.
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3. How will the Disability Resource Center receive your test? *
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4. Is student allowed to use their laptop or University computer? *

)
(

(O Personal laptop allowed

)

O University computer only

() N/A to this exam

c. IMPORTANT: Be sure to fill out the Exam, Final, and Quiz times for your classes! Students won’t have the correct testing times without this
information OR the ability to request these types of tests.

d. For any special instructions within exams, please use the depicted section to let us know how we can make sure the exam is given to your
specifications to the student while keeping their accommodations in mind.
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6. Once you've finished filling out the information to your pleasing, click “Submit Alternative Testing Contract.” You will only need to fill this out once per
student for each semester, unless you decide to change specifications for testing parameters later in the term.



