The Comments section is for the students and advisors to communicate with one another,
or for a students to leave themselves a reminder The comments sections can be found on
the main dashboard of the Degree Audit in the upper left hand corner next to “Audits.”
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To leave a Comment, press
“Comments” and then Press
the button “Add New
Comment”

Comments

Enter your comments. Select the "Share with™ field
to share the commentwith others or the "Private”
field to create a private note. Please be advised
that what you write within the Comments in
U.Achieve is subject to Wisconsin Open Records
Law.
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Notes can be left here for Advisors or as reminders for yourself
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Degree Audit.

When leaving a comment you have options on who can see the comment, if the comment
is for your advisor(s) select “To: Advisor” but you also have the option to keep it
personal, if you the comment only seen by you (the writer) select “Private.” Once you are
finished with the note select “Save” and the comment will be saved to your U.Achieve




