
 
 

Advisor Review for Pending Annual Budget Requests 

1. Login to FalconsConnect htps://uwrf.campuslabs.com/engage/ 

 
2. From the main page of 

FalconsConnect, click the 
Submissions icon (looks like a 
small file box) in the top right 
corner of your screen. 

 
  

 

 
 
 

3. It should bring you to a page 
with a budget wai�ng for 
your approval. Click on the 
budget. 

 

 

4. A�er you have clicked on the 
budget, you should be able to 
view it. There are three tabs 
at the top of the budget 
request. One tab is �tled 
“BUDGET,” and that will show 
you the breakdown of the 
events/amounts the org is 
asking for. 

 
 

 

5. If you approve of it, please 
click the FORWARD TO NEXT 
STEP buton. This is your 
“approval” of the budget. It 
will then be moved to the 
Finance Commitee. 

 
6. A�er you click the FORWARD 

TO NEXT STEP buton, you 
will likely encounter this pop-
up. It looks like an error 
message, but it is really 
telling you that you have 
moved it to the next step 
correctly. 

 

 

 

https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fuwrf.campuslabs.com%2Fengage%2F&data=05%7C01%7Cstephanie.kaminski%40uwrf.edu%7C5df4e0743d524e45dd3008db16991236%7Cdbdf23c73f3a4bbeae76d7310a527fd8%7C1%7C0%7C638128618920605624%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=BBE2848OkZNAgH%2FPdOnzc6Gy9PwmVj9YUYFjofl%2BRBo%3D&reserved=0

